
SCHOOL DISTRICT OF JEFFERSON  Reference Code:  EBBB 
  BOARD OF EDUCATION POLICY 

 
 

ACCIDENT REPORTING 
 
Whenever an accident occurs in a school, on a school playground or at any school-sponsored activity that requires a 
student or employee to be out of class or absent from school, necessitates the services of a doctor, requires first aid 
or might be cause for liability at a later date, an accident report must be completed. 
 
Student/employee accidents shall be reported on forms provided by each school office.  Whenever possible, the 
observer of an accident, or if none, the person in charge of the student, shall complete the accident report form as 
soon as possible following the accident.  The form shall be submitted to the building principal and forwarded to the 
central office. 
 
Within 30 days after its occurrence, every accident involving a student or employee which results in the student’s or 
employee’s absence from school for three or more consecutive days shall be reported to the Board.  
 
The district shall maintain in the central office records of student and employee injuries. These records are essential 
for insurance reporting and for use in determining hazardous areas within the district. 
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